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Welcome to the Middle School! 
 

The administrative team and the staff at Winton Woods Middle School welcome you to an exciting new school year. 

Your handbook contains vital information and dates to help ensure your academic and behavioral success. 

 

With as many students as we have at WWMS, rules are necessary to maintain an orderly and safe environment. 

Please go over the district and building level code of conduct with your parents/guardian, so they may use this 

handbook as a tool to continue to guide you on your path of excellence.  

 

We understand middle school is a transition time moving from a small nurturing school environment to a style of 

school life that places more responsibility on your shoulders. Our school staff is very willing to help you navigate 

through this challenging adolescent period. 

 

If you or your parents have any questions don’t hesitate to contact your teachers, counselor, or a member of the 

administrative team. It is our sincere belief that a student, parent, school partnership improves positive student 

achievement and social awareness. 

 

Have a successful school year!     

   

The mission of the Winton Woods Middle School is to 

prepare all students to be successful in the ninth grade and, 

ultimately, to graduate. 
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WHOM TO CONTACT: 

SCHOOL OFFICE   619-2440 
Questions about building policies and programs: 

 

 Mr. Doug Sanker  

  Principal  

 Ms. Kym Harrison-Fowler 

                Assistant Principal 

  

Questions about scheduling or student conflict/concerns: 

 

 Ms. Kim Sterwerf 

    Counselor 

 

Our building secretaries can answer many operational 

questions you may have, or they will refer you to the proper 

person.  Our secretaries are 

 

 Ms. Keryl White 

 Ms. Debbie Campbell 

 Ms. Kathy Kennedy 

 

 

Questions about instructional progress:   

 Your child’s teacher 

 The school counselor 

 

When you find it necessary to contact your child’s teacher you 

may call the school office.  If they are not available at the time, 

you may leave a voice message and your call will be returned.  

Teachers have a time each day when they can return calls or 

schedule a personal conference.  Another means of checking 

your child’s progress is to use our on-line grade book.  See the 

section for Progress Book on page 12. 
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2015-2016 WWMS CALENDAR 
 

Aug 18 1st Day for Students 

Aug 26 Open House 

Sept 7 Labor Day-Closed 

Sept 18 Professional Day – Closed 

Sept 28 Fall Picture Day 

Oct 16 End of 1st Quarter 

Oct 16 Professional Day – Closed 

Oct 29 Conferences 7-12, 5:00-8:25pm 

Nov 2 Conferences PreK-12 – Closed 

Nov 3 Professional Day – Closed 

Nov 12 Picture Re-Take Day  

Nov 25 Thanksgiving Recess—Closed  

Nov 26 Thanksgiving Recess—Closed  

Nov 27 Thanksgiving Recess—Closed 

Dec 16 First Semester Exams begin 

Dec 18 End of 2nd Quarter 

Dec 21 Winter Holidays Begin – Closed 

Jan 4 Professional Day-Closed 

Jan 5 School Reopens 

Jan 18 Martin Luther King Day – Closed 

Jan 28 7-12 Evening Conferences 

Feb 5 Professional Day – Closed 

Feb 15 Presidents’ Day – Closed 

Mar 11 End of 3rd Quarter 

Mar 25 Spring Break Begins – Closed 

Apr 5 School Reopens 

Apr 22 Spring Picture Day 

May 17 Honors Night  

May 24 Exams begin  

May 26 Last Day for Students 

May 27 Teacher Record Day 

 

 
ACCIDENT INSURANCE 

 

School accident insurance is offered as a service to those 

parents who wish coverage for their students.  Notice of injury 

is filed directly with the insurance company by the parent of 

the student involved.  A packet will be available on the first 

day of school.  Purchase is optional. 

It is advised that you check your homeowner’s insurance 

for coverage on personal items such as musical instruments.  

Most companies can attach a simple rider for coverage. 

 

AGENDA/STUDENT PLANNER 
 

All students will be required to have a student agenda.  

This is necessary for maintaining daily class assignments.  

Lost or damaged books must be replaced at a cost of $8.00.  

Parents are also asked to check the student agenda daily at 

home. 

 

 

 

ATTENDANCE AND TARDINESS POLICY 
 

Students are expected to attend school and to be on time 

for classes.  A good attendance record has a positive effect on 

grades.  

1) When a student returns to school after being absent, the 

student must bring a note from the parent or guardian 

explaining the absence.  The note must contain the 

following information: 

 Student’s name 

 Reason for the absence 

 Date(s) of the absence 

 Parent/Guardian’s signature 

 Telephone number where the parent/guardian can 

be reached 

When a student is going to be absent, the Ohio Law, 

“Missing Child Act”, requires parents to call the school 

office when their son/daughter is absent.  This can best 

be done between 7:00 a.m. and 10:15 a.m.   The 

administration reserves the right to ask for a doctor’s 

written excuse for any prolonged absence or poor 

attendance habits. 

2) Students who have an excused absence will be given an 

opportunity to make up work.  Students will be told the due 

date for each make-up assignment by their teacher. 

3) For safety, students are not to leave the building 

without prior permission from the office.  Students who 

must leave the building during the day should bring a note 

from their parent/guardian making this request.  This note 

should contain name, date, reason, signature, and phone 

number.  This note is to be given to the homeroom teacher.  

Parents picking up students are asked to meet their 

child in the office to insure security.  You may be asked 

for identification.  A student must wait in the office to be 

signed out.  

 

Ohio law holds the parents/guardians of minor children 

responsible for assuring school attendance.  Instances of 

truancy will be treated as a violation of the law.  When it is 

determined that truancy has occurred, disciplinary action will 

be taken. 

 

Tardiness Policy 
An unexcused tardy is when a student is not seated inside 

the classroom when the tardy tone stops ringing (this includes 

being tardy to school). 

Students reporting to school with an unexcused tardy will be 

awarded a Friday Night Detention. 
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Hall Sweeps are performed on an intermittent basis.   

During a Hall Sweep, teachers deny entrance to their 

classrooms to any students who are not in the room when 

the bell rings.  The consequence for being tardy and 

caught in a Hall Sweep is being assigned a Friday Night 

Detention. 

Students who continue to be late or exhibit excessive 

tardiness as the year progresses will face progressive 

disciplinary consequences. 
 

BENCHMARK TESTS 
 

The purpose of school is to teach children what they need 

to know to be successful adults and citizens.  Throughout the 

school year, our students will participate in school-wide 

benchmark assessments.  The purpose of these assessments 

are to gather information on what our students know and what 

content and skills they need to improve before the Ohio 

Achievement Assessments.  All students are asked to take 

these seriously and show their best efforts.  
 

BICYCLES 
 

Bicycles may be ridden to school but must be parked in 

the bike parking area.  Bicycles should be locked to bike 

racks.  The school assumes no responsibility for bicycles but 

will work closely with parents and police in case of vandalism 

and/or theft. 

 

BOOKBAGS & BACKPACKS 
 

As part of the district-wide policy, WWMS students who 

use bookbags and backpacks must adhere to the following 

standards: 

 All roller bags are prohibited in grades K-12 unless a 

physician’s statement, in writing, declares the need for 

such an item.  Such medical statement shall be 

forwarded to the building principal. 

 All bookbags should conform to the district’s policy 

regarding bookbags.  Purses fashioned as backpacks 

are prohibited. 

 Bookbags will not be permitted to be used during the 

scheduled school day.  Bookbags shall remain in the 

locker at all times during the school day.  Improper 

bookbags will be confiscated by the school 

administrative team and held for parent pick up.  If a 

book inside of a bag, it is considered a bookbag. 

 

CAFETERIA 
 

All students eat lunch in the cafeteria.  Students are not 

permitted to leave school grounds for lunch except with a 

parent. Please so not bring glass bottles to school. Lunch 

money is not loaned from the school office.  Parents are 

asked not to bring fast food lunches to school except in 

emergency situations. In these situations, students will be 

asked to eat their lunch in the office area. To assist in 

organizing the cafeteria, finding students and keeping 

everyone accountable for their area, students will sit at their 

assigned tables.  Please see the section on cafeteria procedures 

on page 15 for how to behave in the cafeteria.  All food must 

remain in the cafeteria, including candy. 
 

CANCELLATION OR DELAY OF SCHOOL 
 

All major radio stations will carry the announcement of 

the school district’s cancellation or delays during inclement 

weather or emergencies.  In the event of delays, a modified 

class schedule will be used to maintain students and teachers 

daily contact. 
 

CARE OF BOOKS & SCHOOL PROPERTY 
 

It is the student’s responsibility to care for all books and 

materials assigned to them by classroom teachers or the 

library staff.  Materials and book costs have consistently 

increased; therefore, it is important to return these materials in 

good condition.  Students are to cover all textbooks.  When 

necessary, fees are charged to students for damaged or lost 

books.  Payment of such fees is required before report cards 

are released. 

Students, who damage school property will be required to 

clean, repair or replace the property. 

 

CLUBS, SPORTS AND ACTIVITIES 
 

We encourage students to participate in school clubs and 

activities.  Clubs and activities help many students focus in 

school and motivate them toward excellent performance in 

many areas of their lives.  Announcements will be made 

regarding tryouts for interscholastic sports and club meetings. 
 

Clubs and Activities 

Band Golf Club 

Science Club Choral Groups  

Astronomy Club Science Fair 

Lego League Scuba 

Student Council Writing Club  

Orchestra     Outdoor Adventure Club 

Musical Productions School Dances 

Yearbook Staff Math Counts/Math Club 

Newspaper Soccer Club 
 

Interscholastic Sports 

Basketball  boys and girls 

Cheerleading  girls 

Cross Country  boys and girls 

Football   boys 

Track   boys and girls 

Volleyball  girls 

Wrestling   boys 
 

2015-2016 Athletic Fee Schedule 

*All sports and cheerleading: $35.00 

*No individual student shall pay more than $90.00 during 

2015-2016 for athletic fees. 

*No family shall pay more than $180.00 during 2015-2016 
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for their children’s athletic fees at the Middle School. 

* All fees must be paid before the first contest. 
 

Athletic Eligibility 

A student enrolled in grades 7 and 8 must have been in 

school and passed no less than 5 classes the previous quarter.  

A student must be enrolled as a full time student. 

 A student eligible for a quarter and ineligible for the 

subsequent quarter will be ineligible one day after grades are 

due.  A student ineligible for a quarter and eligible for the 

subsequent quarter will be eligible one school day after grades 

are due. 
 

Subjects failed for a quarter cannot be made up in summer 

school, tutoring, night school or examination. 
 

Students entering the eighth grade for the first time will 

have their eligibility determined by the last quarter of the 

seventh grade.  

A student entering the seventh grade for the first time will 

be eligible for all sports and clubs that fall quarter.  

Thereafter, they will follow the above listed criteria for 

eligibility. 

The coach of each sport will submit a list of athletic 

participants to the athletic director for determining eligibility.  

The athletic director will determine eligibility by the previous 

quarter grades and submit a list of ineligible participants to 

the coach and principal. 

 
 

CONFERENCES 
 

     Our school has several structured opportunities for parents 

and teachers to meet, typically in October and February. 

Review the published, district calendar for what dates 

conferences have been set.   

 

COUNSELORS & ADMINISTRATORS 
 

Our school has one counselor who meets with students on 

a regular basis.  Mrs. Sterwerf is available for emergencies 

and personal problems. Our counselor also works on school-

wide achievement testing, large group life skills counseling, 

career programs, and scheduling. 

 

How students see a counselor  

Each classroom has individual sign-up sheets to fill out 

when a student needs to speak with a counselor. This sheet 

should be given to a teacher to be placed in the counselor’s 

mailbox.  The counselor will give you an appointment or call 

you to their office.  .  

Students are not permitted to leave their schedule to 

see a counselor at any time without permission. 

 

 

 

 

 

DRUG/ALCOHOL USAGE 
 

Possession, use, distribution or sale of narcotics, 

hallucinogens, marijuana, alcoholic beverages, and other 

dangerous drugs, controlled substances and/or instruments 

used to administer drugs are not permitted.  Violation of this 

policy will result in an immediate suspension from school 

and/or recommendation for expulsion. 

An expulsion will be in effect until the end of the current 

semester unless the student is willing to be evaluated by a 

recognized drug and alcohol specialist to determine: 

 The extent of his/her involvement with drugs and alcohol, 

 If this involvement indicated a social/health problem for 

them, 

 If treatment for drug and alcohol use is indicated, 

 If treatment is indicated, what type? 

 Parent(s)/guardian(s) must be willing to cooperate with the 

evaluation. 

IF THE STUDENT IS WILLING TO BE EVALUATED, 

CONSIDERATION WILL BE GIVEN TO HAVE HIM/HER 

REINSTATED IN SCHOOL, BUT NOT BEFORE TEN (10) 

SCHOOL DAYS OF SUSPENSION HAVE PASSED. 

To be CONSIDERED for reinstatement in school, the 

following steps must be completed by parent and student: 

1.  Meet with our compliance department or designee at the 

Pupil Personnel Office (619-2320):  

 To determine person(s) who will be doing the evaluation, 

 To sign a Release of Information form allowing the school 

district to send/take information to person(s) doing the 

evaluation. 

2.  Attend the evaluation sessions. 

3.  Compliance Department will receive a written report from 

person(s) doing the evaluation indicating: 

 The evaluation is completed, or 

 The evaluation is in process with indication of time when 

evaluation will be completed. 

4.  Upon receiving a written report from person(s) doing the 

evaluation, a reinstatement conference will be scheduled to 

consider reinstating the student in school.  The principal and 

assistant principal of the school, guidance counselor, our 

compliance department, the student requesting reinstatement 

and at least one parent/guardian of the student should be 

present at the reinstatement conference.  Other professional 

staff may be invited.  At the reinstatement conference, facts 

for the expulsion and the written report from the evaluating 

person will be reviewed.  The reinstatement committee will 

then make recommendations to the superintendent of schools 

whether the student should be reinstated in school and under 

what conditions he/she should be reinstated. 
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ENGLISH AS A SECOND LANGUAGE (ESL) 

INGLE’S COMO SEGUNDO IDIOMA 

 

Students whose first or primary language is a language other 

than English may qualify for English language support 

services. A screening is conducted by district ESL instructors 

to determine if such a student has previously been classified 

as Limited English Proficient (LEP) or must be tested for 

English language proficiency in the district. As a result of 

previous classification or district classification, LEP students 

will then be scheduled for language support service based on 

their level of English proficiency. The five levels of 

proficiency, as defined by the Ohio Department of Education, 

are: Pre-functional, Beginning, Intermediate, Advanced and 

Proficient/Trial Mainstream. Those at the lower levels of 

proficiency will receive a greater amount of service (direct 

language instruction using a special curriculum, significant 

classroom instruction and assessment modification), while 

those at the advanced levels will receive less modification 

and instruction or may simply be monitored. 
 

Those students who require direct instruction are scheduled 

for one bell of ESL class each day and may be pulled from 

other classes if necessary to ensure a timely acquisition of 

English. An individualized ESL Plan is prepared for each 

LEP student and ESL instructors work with classroom 

teachers to ensure compliance with the plans. Those students 

who have attended U.S. schools less than three years (and 

are, thus, generally at the lower levels of proficiency) are 

graded on a pass-fail basis unless a specific exemption is 

approved by the ESL coordinator. All identified LEP students 

are required to participate in the state mandated OTELA 

Assessment.  
 

Our goal is to ensure that every LEP student is given the 

opportunity to succeed by learning both academic content 

and English as a second language. To help both parents and 

students, we recommend the following links:  
 

Los alumnos cuyo idioma materno no es el inglés pueden 

calificar para servicios de asistencia especial en el idioma del 

inglés. Una evaluación está dado por los maestros de Inglés 

como Segundo Idioma (English as a Second Language—

ESL) para determinar si el alumno/la alumna ha sido 

clasificado con competencia limitada del inglés (Limited 

English Proficient—LEP) en su escuela anterior o debe ser 

evaluado por el distrito escolar para determinar su nivel de 

competencia en el inglés. En base de su clasificación anterior 

o del distrito, los alumnos LEP estarán colocados en clases 

donde reibirán servicios del apoyo del lenguaje basado en su 

nivel de competencia en el inglés. Los cinco niveles de 

competencia en el inglés, como definidos por el 

Departamento de Educación de Ohio, son: pre-funcional, 

principiante, intermedio, avanzado y competente/corriente 

principal de prueba. Los alumnos que están a los niveles más 

bajos de competencia en el inglés recibirán más servicios 

(instrucción directo usando un currículo especial, 

modificaciones significativos de la instrucción de la clase y 

los exámenes). Los alumnos que están a los niveles más altos 

de competencia en el inglés recibirán menos modificaciones 

y instrucción directo o simplemente serán monitoreados. 
 

Los alumnos que requieren instrucción directo están 

colocados en una clase de ESL cada día y pueden ser sacados 

de otras clases si es necesario para asegurar el aprendizaje 

oportuno del inglés. Un plan de ESL está preparado 

individualmente para cada alumno LEP y los maestros de 

ESL trabajan con los maestros de las otras asignaturas para 

asegurar que todos están conforme con el plan. Los alumnos 

que han asistidos a las escuelas en los EE.UU. menos de 3 

años (y quienes están generalmente a los niveles más bajos de 

competencia en el inglés) recibirán solamente calificaciones 

de aprobado/reprobado (“pass-fail”) a menos que han 

recibido una exención aprobada por el coordinador de ESL. 
 

Nuestra meta es asegurar que cada alumno LEP recibe la 

oportunidad para ser exitoso através de la oportunidad de 

aprender la materia académica y el Inglés como Segundo 

Idioma. Para ayudar a los padres y alumnos, recomendamos 

las siguientes páginas Web: 
 

Páginas Web Educacionales/Educational Websites 

http://esl.about.com/od/beginningvocabulary/ 

Esta página tiene recursos de vocabulario para 

principiantes/This site has links to many Beginning level 

vocabulary resources. 
 

http://www.eflnet.com/vocab/index.php 

Esta página tiene recursos de vocabulario, con retratos y 

sonidos/This site has basic vocabulary, pictures, and sounds. 
 

http://www.lclark.edu/~krauss/toppicks/vocabulary.html 

Esta página tiene recursos para muchas actividades en todos 

los niveles/This site has links to dozens of exercises and 

activities for all language levels. 
 

http://www.languageguide.org/ 

Esta página tiene recursos de vocabulario, con retratos y 

sonidos de varios lenguajes aparte del inglés, incluyendo el 

árabe, el chino, el francés, y el español/This page contains 

vocabulary with pictures and sounds from several languages 

besides English, including Spanish, French, Chinese and 

Arabic. 
 

http://www.m-w.com/ 

Esta es el mejor diccionario en el Web/This is the best online 

dictionary in the world. 
 

http://en.wikipedia.org/wiki/Main_Page 

Comienze qualquier proyecto de investigación aquí. Además: 

está traducida en varios lenguajes/This is a great place to start 

any research project. Plus: it is translated into many different 

languages. 

Games/Activities 
 

http://www.manythings.org/vocabulary/lists/a/ 

http://esl.about.com/od/beginningvocabulary/
http://www.eflnet.com/vocab/index.php
http://www.lclark.edu/~krauss/toppicks/vocabulary.html
http://www.languageguide.org/
http://www.m-w.com/
http://en.wikipedia.org/wiki/Main_Page
http://www.manythings.org/vocabulary/lists/a/
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Esta página tiene muchos juegos para todos/This site has tons 

of games for all levels. 
 

FEES 
 

Locker Rental Fee - $3.00 

Lost Lock Fee - $8.00 

Student Planner Replacement Fee - $8.00 
 

 

FIRE, LOCK DOWN AND TORNADO DRILLS 
 

A SERIOUS ATTITUDE IS REQUIRED - Information 

regarding fire and tornado drills is posted in each classroom 

and in the office.  Silence during all drills is imperative.  It is 

important for each student to cooperate fully during the drills.  

Students have traditionally cleared the building in 

approximately two minutes.  During “tornado alerts” all 

students are required to stay at school until the “all clear” 

sounds. 

EMERGENCY SAFETY PLANS  Winton Woods Middle School 

is vitally interested in the safety and welfare of the students 

and staff.  Planning and preparedness are extremely important 

factors in dealing with the various hazards that may cause loss 

of a positive school environment.  The school has plans in 

place for emergency incidents.  We will continue to be 

proactive in this area. 
 

GRADES, PROGRESS REPORTS, & ONLINE 

GRADEBOOK (PROGRESS BOOK) 
 

Grade reports are mailed home four times a year, usually 

one week after the end of the quarter.  Reports of progress for 

all students are also sent home five weeks after each grading 

period.  Parents/guardians and students should take the 

initiative to know what grade the student is earning at all 

times.  If progress is not satisfactory, please ask for a teacher 

conference. 
 

The grading scale is as follows: 

A =  90 - 100 B =  89 - 80 

C =  79 - 70 D =  69 - 60 

F =  Below 60 
 

*Special note to parents/guardians:  If you do not receive 

information regarding your child’s school progress within a 

week of the dates listed on the district calendar, please call the 

school office at 619-2442 to find out why. 

Promotion and retention 
All students in grades 7-8 are expected to meet specific 

criteria to support promotion to the next grade level.  Students 

who fail to meet criteria will be retained.  Special procedures 

will be followed in deciding student promotion or retention as 

stated in the following: 

Identification of Students with Academic Deficiencies by a 

Review Committee:   
A committee of the principal, and a counselor will make 

promotion/ retention decisions, using the following criteria: 

 Passing each class with a 60% average 

 Passing three of four core academic classes (Math, 

Science, Language Arts, Social Studies) 

 Age appropriateness for grade level 

Alternatives available to Review Committee: 

In reviewing each student’s situation, the committee may 

make the following decisions: 

1. Promotion to the next grade level if all course work has 

been completed successfully. 

2. Placement at the next grade level will be made if the 

student fails one or two subjects and successfully completes 

the same summer school courses. 

3. Retention at the same grade level if three or more academic 

courses are not passed.  It is important to note that if a 

student is required to repeat a grade, he/she must retake all 

subjects at that grade level. 

4. Referral to Special Services for evaluation and 

recommendations. 
 

HALL PASS POLICY 
  

A student must have a pass to be anywhere other than class 

during the school day.  Additionally, NO STUDENTS should 

come to the school office without a pass from their current 

teacher. Teachers may place limits on the number of passes a 

student may use per semester.   
 

HARASSMENT POLICY 
 

 If you feel you are being bullied and want to 

report to the school administration, please call 

1.866.listen2me or go online: 

1. go to www.wintonwoods.org 

2. click on Students 

3. Click on Report Bullying, Harassment or 

Intimidation Online 
 

The School believes that every individual deserves to be able 

to come to school without fear of demeaning remarks or 

actions.  Harassment of other students or members of staff, or 

any other individuals is not permitted.  This includes any 

speech or action that creates a hostile, intimidating, or 

offensive learning environment. 
 

CONDUCT CONSTITUTING HARASSMENT MAY TAKE 

DIFFERENT FORMS INCLUDING BUT NOT LIMITED TO THE 

FOLLOWING: 

 

Sexual Harassment 

A. Verbal: 

The making of written or verbal sexual innuendoes, 

suggestive comments, jokes of a sexual nature, sexual 

propositions, or threats to a fellow student, staff member, or 

other person associated with the District. 

B. Nonverbal: 

The causing the placement of sexually suggestive objects, 

pictures, or graphic commentaries in the school 

environment or the making of sexually suggestive or 

insulting gestures, sounds, leering, whistling, and the like to 

http://www.wintonwoods.org/
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a fellow student, staff member, or other person associated 

with the District. 

 

C. Physical Contact: 

Threatening or causing unwanted touching, contact, or 

attempts at same, including patting, pinching, pushing the 

body, or coerced sexual intercourse, with a fellow student, 

staff member, or other person associated with the District. 
 

Gender/Ethnic/Religious/Disability 
 

Height/Weight Harassment 

A. Verbal: 

1.  Written or verbal innuendoes, comments, jokes, insults, 

threats, or disparaging remarks concerning a person’s 

gender, national origin, religious beliefs, etc. toward a 

fellow student, staff member, or other person associated 

with the District. 

2.  Conducting a “campaign of silence” toward a fellow 

student, staff member, or other person associated with 

the District by refusing to have any form of social 

interaction with the person. 

B. Nonverbal: 

Placing objects, pictures, or graphic commentaries in the 

school environment or making insulting or threatening 

gestures toward a fellow student, staff member, or other 

person associated with the District. 

C.  Physical: 

Any intimidating or disparaging action such as hitting, 

hissing, or spitting on a fellow student, staff member, or 

other person associated with the District. 

 

       Any student who believes that s/he is the victim of any of 

the above actions or has observed such actions taken by 

another student, staff member or other person associated with 

the District should make contact with one of the school 

counselors or administrators to report the harassment incident. 

The student may make contact either by a written report 

or by telephone or personal visit.  During this contact, the 

reporting student should provide the name of the person(s) 

whom s/he believes to be responsible for the harassment and 

the nature of the harassing incident(s).  A written summary of 

each such report will be prepared promptly and a copy 

forwarded to the principal. 

Each report shall be investigated in a timely and 

confidential manner.  While a charge is under investigation, 

no information will be released to anyone who is not involved 

with the investigation, except as may be required by law or in 

the context of a legal or administrative proceeding.  No one 

involved is to discuss the subject outside of the investigation. 

If the investigation reveals that the complaint is valid, 

then appropriate remedial and/or disciplinary action will be 

taken promptly to prevent the continuance of the harassment 

or its recurrence. 

Given the nature of harassing behavior, the school 

recognizes that false accusations can have serious effects on 

innocent individuals.  Therefore, all students are expected to 

act responsibly, honestly, and with the utmost candor 

whenever they present harassment allegations or charges. 

Some forms of sexual harassment of a student by another 

student may be considered a form of child abuse, which will 

require that the student-abuser be reported to proper 

authorities. 

Hazing by any school group, club or team is not 

permitted.  This includes any form of initiation that causes or 

creates a risk of causing mental or physical harm, no matter 

how willing the participant may be. 

Under no circumstances will the school threaten or 

retaliate against anyone who raises or files a harassment 

complaint. 
 

HONORS FOR STUDENTS 
 

Three different honor rolls are determined by a student’s 

quarterly grade point average on a 4.0 scale.  To make any 

honor roll, a student can make no grade lower than a “C”. 

 Principal’s Honor Roll - 4.00 

 High Honor Roll - 3.5 to 3.9 

 Honor Roll - 3.0 to 3.49 

Honor students also receive benefits such as a free 

breakfast each quarter and a discounted admission to selected 

school sponsored events. 

Other honors include: 

 Student of the Month. 

 Rewards by academic team 

Listed below are some of the awards that will be handed 

out at the Honors Award Program in May: 

 Academic Honor Roll & High Honor Roll 

 Straight A’s Honor Roll (grade 7 & 8) 

 Straight A’s for Two Years 

 Archie Griffin Sportsmanship Award 

 Math Competition Team Awards 

 Orchestra Awards 

 Outstanding Music Student Award 

 Pat Shuck Award* 

 Perfect Attendance 

 Junior Honor Society Award 

 President’s Award for Educational Excellence 

 Siddhartha Shah Award* 

 Sons of the American Revolution 

 Kathy Kaiser Award 

 

*Pat Shuck Award & Sidd Shah Award Criteria 

Each spring at Honors Night, students are eligible to win each 

of these special awards.  The student names are registered on 

plaques housed in the main office.  It is an honor to be 

nominated. 
 

Pat Shuck Award  Siddhartha Shah Award 

-Teacher Nomination      -Teacher Nomination 

-No grade below “C”        -No grade below “B” 

-Involved in activities       -Involved in school 

  in and out of school         sports and activities 
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-Shows good citizenship   -Shows good family  

-8th grade     values 

-Teacher evaluations  - 8th grade 

-Essay writing                   -Teacher evaluations 

 
 

LOCKERS 
 

Each student is expected to use only his or her 

assigned locker.   
Each student is assigned a locker by their advisor or 

teaching team.  Lockers must be kept neat and locked at all 

times. For security reasons, students should keep their 

combinations confidential from others.  Locker problems 

should be reported to the office.  THE SCHOOL RESERVES 

THE RIGHT TO CUT OFF ANY UNAUTHORIZED 

LOCKS. 

Students are required to use a school lock. The 

replacement fee for a lost lock is $5.00. The locker rental fee 

is $3.00 (non-refundable).  The combination will be available 

only to the Bell 1 teacher and the office staff.  

  

T
O

 O
P

E
N

 

Turn knob twice to the 

RIGHT stopping at  

 

Turn knob to the LEFT 

one whole turn past the 

first number and stopping 

at . 

 

Turn knob to RIGHT 

stopping at 

 

 

Our combination locks work like your average lock.  To 

open with the combination there are three steps that can be 

followed with the chart above.  Be sure to erase your numbers 

from this book, so you can keep it confidential.    

 

District Locker Search Policy 

The student lockers in this building are the property of the 

Board of Education.  The lockers and the contents of all of the 

lockers are subject to random searches at any time without 

notice and regardless of whether there is a reasonable 

suspicion that any locker or its contents contain evidence of a 

violation of a criminal statute or school rule.  There is no 

expectation of privacy. 
 

 

LOST & FOUND 
 

Lost textbooks and equipment assigned to students will be 

held in the “Lost & Found” located in the cafeteria or outside 

the library.  Students are expected to look for lost items there.  

Items identified by students will be returned as soon as 

possible.  Items not picked up will be donated to charity. 

 

 

 

 

MEDICATION AND SICKNESS    
 

If students need to take medication at school, the 

parent/guardian must fill a Medical Release Form in order for 

the medication to be given.  If it is prescription medication, 

there is also a section your doctor must fill out and return.  

Forms are available in the school office.  Medication can be 

administered by school personnel only if a Medication 

Release Form is properly filled out and signed by the 

parent/guardian and/or doctor.  This form must be on file in 

the school office.  Students should not carry medication, even 

aspirin. Parents/guardians are required to bring 

medication to school in person according to the most 

recent school board policy. 

     Students who become ill while at school should get a pass 

from their teacher and report to the office.  Illness and other 

minor medical problems will be handled by school personnel.  

An emergency card must be filled out and on file with our 

office in case medical treatment is necessary.  This is 

extremely important to students’ health and safety - please 

help take care of this obligation. Failure to do so is a 

violation of section 30 of the Code of Conduct and will result 

in disciplinary consequences. 
  
PERSONAL PROPERTY 

 

Cell phones, tablets, game systems, CD players, tape 

recorders, beepers, pagers, radios, televisions, MP3 players, 

cameras, laser pointers, toys, etc. should not be used, seen 

or heard during school hours.  If these items are necessary 

for class projects, the student must receive prior permission 

from his/her teacher.  Items discussed in the District Code of 

Conduct sections B.13 and B.15 will be confiscated and not 

returned to students.  A parent/guardian must come to the 

office and pick up the confiscated item.  The district 

assumes no responsibility for items confiscated.  In 

addition, students are instructed to leave extra key rings at 

home. 

Cell phones are permitted at school but MUST be 

placed on silent at all times.  Cell phone use will be 

determined by individual teachers.  Hallways, Cafeteria,  

common areas and etc. are to be considered red zone 

areas (no cell phone use) at all times. 

Violation of this section will result in the device being 

taken away and returned to the parent/guardian at the 

parent/guardian’s request.  Devices not retrieved by a parent or 

guardian by the end of the semester in which the device was 

confiscated shall be discarded, sold, and /or donated at the 

school administrator’s discretion 

The buying, selling or trading of the above named items 

or associated parts and or accessories is strictly prohibited.  

 Students bringing such devices to school or on the bus do 

so at their own risk.  The school is NOT liable for any 

telecommunication/electronic device that is lost or stolen; 

therefore, administrative time cannot be used to search for 

such devices. 
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PHOTO WAIVER 
 

In January, 2003, the Winton Woods City School District 

Board of Education was presented with a comprehensive 

internal and external communication plan for the district. As 

the implementation of the plan unfolded, we saw more and 

more “positive” media coverage for our district. 

We want our communities to hear about our outstanding 

students and staff.  We want everyone to be informed 

concerning the new and exciting programs developed to 

enhance the strong educational environment we provide for 

our students. To support this effort, we will be taking pictures 

of students to be used in press releases and district 

publications. (These pictures will not be used on the district 

website.) 

If you prefer that your child NOT be photographed, 

please send a WRITTEN NOTIFICATION TO YOUR 

CHILD’S SCHOOL OFFICE IMMEDIATELY. 

They say a picture is worth a thousand words . . . the 

faces of our students involved in a creative learning 

environment are priceless. Let’s send the message that the 

Winton Woods City Schools are truly Cultivating a World 

Class Education.   
 

THIS NOTIFICATION WILL REPLACE ALL PRIOR 

PHOTO RELEASE WAIVERS. 
 

POSITIVE BEHAVIOR SUPPORTS 

 
At WWMS we have a program designed to teach students 

to manage their behaviors with increasing skill by 

emphasizing positive behaviors.  PBS, or Warrior Bucks, is a 

school-wide program used by all staff.  Bucks are given when 

students display a set of behaviors.  During the 2015-2016 

school year, we will focus on common area behaviors as 

outlined in our behavioral matrix.  Students would redeem 

their coupons in a variety of ways:  random drawing for 

prizes or purchase of opportunities (dances, open gyms, lunch 

with friends, etc.), or items from the warrior store.  When it 

comes to drawings, students submit Warrior Bucks into a 

barrel in the cafeteria. 

Some of the prizes and opportunities that students have 

earned in the past include the following:  lunch on the patio; 

school supplies; field days; movies; dances; open gyms; pizza 

parties; gift certificates; miscellaneous and exciting grab 

bags.   

 

PROGRESS BOOK 
 

 WWMS now features an on-line grade book that can give 

parents real-time access to their children’s grades.  Other 

features include access to    

 Homework  

 Student Progress 

 Parent-teacher communication 

Each school year, the school district will contact parents with 

account information and personal identification numbers.  If 

you have lost your account information, please contact the 

Technology Department at 619-2350. 
 

PARENT TEACHER ASSOCIATION (PTA) 
 

Winton Woods City School is very proud of its active and 

supportive district-wide PTA. This organization promotes and 

finances positive activities for students, teachers and parents.  

In an effort to support the best possible experiences for 

students, community and school members are able to share 

ideas through this organization. 

As an important parent in our school district, you are 

encouraged to join the PTA and be an active member.  Your 

inquiries about membership should be directed to the PTA 

president or you may call the school office.  New and 

renewed participation is very welcome.  Officers include the 

following:  Treasurer, Recording Secretary, Corresponding 

Secretary, Membership, Newsletter/ Publicity, 

Reflections/Cultural Arts and Volunteer Coordinator. 

 

SCHOOL BUSES 
 

Riding the school bus is a privilege.  All students being 

transported are under the direction and authority of the bus 

driver and must obey his or her requests.  Students are 

expected to conduct themselves in a courteous and 

cooperative manner, following the WWCS Code of Conduct.  

This includes the time spent at the bus stops as well as the 

exits from the a.m. bus and for the p.m. bus. 

Video recorders have been installed in our buses to 

monitor/document inappropriate student conduct.  The failure 

to reasonably cooperate may result in a loss of bus riding 

privileges and/or school suspension.  Make the bus ride and 

bus stop areas a safe and pleasant experience for everyone.   

If a student needs to ride a different bus, they must submit 

a written note to the school office in the morning.  Approved 

notes may be picked up in the office by the end of the day. 
 

VISITORS 
 

Winton Woods City School District has issued the 

following guidelines in reference to “Conduct of Visitors to 

School Property”.  All visitors must wear a visitor’s pass 

obtained in the office. 

The following guidelines shall constitute a rule of conduct 

for all persons who are visiting on school property:  A visit 

may be a scheduled meeting initiated by a school employee or 

the visitor.  This rule shall not apply to persons employed by 

the Board of Education during the course of their 

employment. 

All persons visiting buildings owned and/or operated by 

the Winton Woods City School District  

Board of Education shall report to the office of that building 

and inform the administrator or his/her designee of their 

presence and the purpose of the visit.  The administrator or 

designee shall give the visitor appropriate directions for their 

visit, which may include but are not limited to directing the  

visitor to a specific area in the building, directing the visitor to 
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leave the building, setting up an appointment to return at 

another time, and/or report to another building.  A visitor shall 

promptly comply with the directions. 

When a person is at a building owned and/or operated by 

the Board of Education for any purpose, they will be expected 

to act and conduct themselves in a courteous fashion.  They 

will further refrain from the use of intimidation, verbal or 

physical, toward employees of the Board of Education. 

When it is necessary to schedule a meeting at school with 

any person, the meeting will be held at the location deemed 

appropriate by the building administrator or an administrator 

for the entire district.  Any one meeting shall generally last no 

more than one (1) hour and extensions of that meeting may be 

scheduled for a later date by the appropriate administrator. 

A Classroom Observation Request Form must be 

submitted if a parent would like to observe their students 

classroom environment. This must be done at least 24 hours 

in advance, to be compliant with the Teachers’ Collective 

Bargaining Contract. 

 Any person who conducts him/herself in an inappropriate 

manner may be removed from the building grounds with the 

assistance of the appropriate law enforcement agency.  

Persons refusing to leave a premise may also be charged with 

criminal trespass.  Any person engaging in the use of 

intimidation, verbal or physical, may be charged with criminal 

conduct. 
 

WITHDRAWAL FROM SCHOOL 
 

The parent/guardian of any student withdrawing or 

transferring to another school should notify the school office 

at least one week in advance.  Notification can be made by 

letter, phone call, or parent visit.  The date of the student’s 

last day in class, new address, and new school address should 

be given to the office personnel.  On the student’s last day in 

our school, the student should report to the office at the start 

of the day so that he/she may pick up all necessary forms for 

his/her teachers to sign.  A copy of test data and health 

records for new school enrollment purposes can be given to 

parents provided all fees and fines have been paid and all 

books or equipment turned in.  Permanent records will be 

mailed to the enrolling school upon their written request. 

 

WINTON WOODS SCHOOL BEHAVIOR 

It is everyone’s desire for students to conduct themselves in a 

responsible way.  Most students are very courteous and 

responsible.  A student who violates the rules of the school, 

the rules established by the Board of Education or the laws of 

the State of Ohio is subject to disciplinary action. 

Disciplinary action can include warnings, demerits, parent 

conferences, lunch detention,  alternative school assignment 

(ASA), after school detention, school service detail, Friday 

Night School, suspension from school and/or 

recommendation to the Superintendent for expulsion from 

school.  In those cases where a law is violated, referral to 

Juvenile Court may also be made. 

 

Explanation of Disciplinary Consequences 

Suspension, expulsion, and emergency removal are 

defined in the District Code of Conduct.  Other disciplinary 

consequences are as follows: 

 

Alternative School Assignment (ASA) 

ASA is meant to be an opportunity to correct behavior 

and is an alternative to suspension.  ASA is a self-contained 

classroom where a student completes an extensive ASA 

assignment and does not change classes.  This assignment 

encourages the student to reflect upon the actions that earned 

them the ASA asignment. The work in ASA must be 

completed before the student is released from ASA.  It is the 

student’s responsibility to obtain, complete, and return any 

class assignments missed while in ASA.  A student may be 

assigned no more than three times throughout the course of 

the year.  If student misconduct should continue, more severe 

consequences will be assigned. 

 

After School  Detention and Friday Night School 

      An After School Detention or Friday Night School is 

assigned to a student in lieu of a formal referral to the office 

administration or as a result of an administrative decision.  

After School Detentions are held immediately after school 

and last until 3:45 p.m.  Friday Night School is held on Friday 

afternoons from 2:40 p.m.-4:45 p.m.   Students will be given 

an assignment that encourages them to reflect upon the 

actions that earned them an After School Detention or Friday 

Night School.  

 

School Service Detail 

Students may be assigned to a school service detail for 

infractions of the discipline code.  The time will be spent in 

constructive work-related activities to enhance the school 

facility. These work activities will be appropriate to the 

middle school age student and will be assigned at the 

discretion of the Principal, Assistant Principals, or a designee. 
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Step-by-step: what to do in the cafeteria:    

1. Enter center aisle and sit at your assigned table.  

2. Sit until your table is called to the line.  

3. Stay in line until it is your turn to get a hot lunch or enter the snack line.  

4. Get everything you need in one trip (lunch, snacks, beverage, utensils, and napkins) then return to your assigned table.  

5. Throw away when directed.  

6. Sit and stay seated until excused to return to class. 
7.  Exit in an orderly fashion, with your teacher, through the doors to your right. 

 

Additional Guidelines 

 If you bring lunch, only bring individual portion sized lunches. 

 Do not bring large drink (ex. 2 liter bottles) or glass containers. 

 Bring your own money and have your money ready. (Lunch money will not be loaned from the Office). 

 All food and drink are to be consumed in the cafeteria. 

 No food or drink is permitted outside the cafeteria!  It must be thrown away before leaving. 
 Raise your hand to be recognized. 

 Keep your feet under your table. 

 Handle only your belongings. 

 Birthday parties/celebrations will not be permitted at lunch or in the classrooms.   

        Please do not send cupcakes, cake, pizza etc. to school.  

  

Cafeteria Procedures 
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WINTON WOODS MIDDLE SCHOOL BEHAVIORAL MATRIX 

 RESPECT RESPONSIBILITY 

Hallways 
Stairs 
Walkways 
Sidewalks 

 Speak in quiet voices 

 Keep hands, feet, and personal objects to 
self 

 Follow verbal directions immediately 

 Carry all needed materials neatly and securely 

 Walk on the right hand side of the hall 

Lockers 

 Use only your assigned locker 

 Keep locker free from writing and other 
graffiti 
 

 Keep your locker neat and organized 

 Know your combination and keep it private 

 Keep only your books, personal materials, and 
valuables stored in your assigned locker 
 

Cafeteria 
 Follow instructions of staff 

 Treat peers with respect 
 

 Give help when is it needed 

 Keep your area clean 

 Follow cafeteria procedures 
 

Restrooms 

 Respect others’ privacy 

 Speak in quiet voices 

 Keep hands, feet and personal objects to 
self 

 Wash your hands and throw away trash 

 Report problems to an adult 

 Exit immediately in proper dress code 

Auditorium and 
Gymnasium 

 During a performance, be considerate by 
staying seated & listening to the performers 

 Remain quiet during serious or sad 
scenes 

 Show appreciation at the end of a 
performance by clapping  

 Enter and exit in a safe and orderly manner 

 Stay with your class or group 

Office- All students 
must enter office 
through the Asst. 
Principal 
Secretary’s door. 

 Wait quietly for your turn to speak with the 
secretary 

 Speak in a polite manner with a 
conversational volume 

 Follow directions of office staff or any adult 
staff member 

 If sent to the office for a disciplinary 
reason, discuss the details with the school 
administrator, not other students   

 Get a pass from the teacher before reporting to 
the office, unless you are called to the office over the 
intercom 

 Upon arriving, inform a member of the office staff 
of the reason for your presence 

 Return to your class when your business in the 
office is completed 

Bus Circle 

 Keep your hands, feet and personal 
objects to yourself 

 Follow verbal directions given by adults 
exactly and immediately 

 Walk directly to your bus 

 Enter your bus and sit down quietly in your seat 
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Information Central 
 
Look here for various issues that may concern you or someone you know. 

 

School Safety 

If you have information that deals with a threat of 

any type to school safety, call the Safe School Helpline............................................1-800-418-6423 EXT. 359 

 

Emergency Help (24hours) 

If you have an immediate life or death situation, call one of the following: 

Police/Fire/Ambulance........................................................................................................ ............................911 

Crisis & Suicide Hotline .........................................................................................................281-CARE (2273) 

Family Violence Hotline ..................................................................................................... ....221-HELP (4357) 

Lighthouse Youth Crisis Center ............................................................................................................961-4080 

 

Substance Abuse 

If you or someone you know may have a drinking or drug problem, call: 

Alcohol Council of the Cincinnati Area NCADD .................................................................................281-7880 

National Council on Alcoholism and Drug Dependency Hotline .........................................1-800-NCA-CALL 

 

Physical/sexual Abuse 

If you or someone you know is being physically abused by an adult,  

call the Department of Human Services (24 hours) ..................................................................241-KIDS(5437) 

If you or a friend (male or female) is a victim of rape, incest,  

or any other form of  sexual abuse,  

call AVOISE (Adolescent Victims of Indecent Sexual Encounters) ....................................................221-4266 

If you are in a dating relationship with a person who is abusive,  

call the Dating Violence Information Line ...............................................................................1-800-897-LINK 

You may want to visit this Web site for more information: 

Sexual Assault Information Page ........................................http://www.cs.utk.edu/~bartley/saInfoPage.html 

 

Volunteerism 

America’s Charities 

If you want to work with your community leaders in business  

and government fund-raisers, find out more about how  

you can get involved by calling ............................................................................................. .....1-800-458-9505 

If you want to help your local community, visit this Web page  

to find your community’s local United Way................................. http://www.unitedway.org/localway.html 

 


